
    
 

Position Description—Collaborative Manager 
Connecticut Expanded Learning Time Collaborative 

 

ABOUT THE COLLABORATIVE 

The Connecticut Expanded Learning Time Collaborative seeks to achieve strategic alignment of policies and funding, 

informed by data and best practice, and by the experience of schools, families, communities and other stakeholders, that 

support and sustain expanded learning time as a strategy to increase educational opportunity and improve outcomes for every 

child.  To this end, the Collaborative activities include: 

 

o Convening a broad array of stakeholders to share expertise and experience related to expanded learning time 

approaches and craft strategies, including public policy and financing, to align, expand and sustain expanded 

learning time efforts.  

o Promoting the development and sharing of high quality data and evaluation of expanded learning time 

strategies.  

o Working with local communities to promote high-quality, systemic and sustained expanded learning time 

implementation. 

o Promoting high quality school-community partnership as a key component of expanded learning strategy. 

o Promoting family and student engagement as a key component of expanded learning strategy. 

 

The work of the Collaborative is funded by a grant from the Ford Foundation through its More and Better Learning Time 

Initiative which seeks to “reinvent public schools through more and better learning time in neighborhoods of concentrated 

poverty, so that students are prepared equitably for college, career and civic participation.”  Ford selected Connecticut as one 

of five states and has partnered with the National Center for Time and Learning (NCTL) and the Connecticut State 

Department of Education (CSDE) to bring the TIME Collaborative expanded learning time model to seven of the thirty 

Alliance Districts.  Efforts are currently underway in East Hartford, Meriden, New London and Windham to expand learning 

time for all students, re-think curriculum and instructional practices, and explore high-quality community partnerships and 

parent engagement to support expanded and enriched learning time.  The Ford grant is administered by the Hartford 

Foundation for Public Giving in its role as the local intermediary, fiduciary and grant manager.   

 

The current Year Two funding period will (1) continue capacity support to Cohorts One and Two schools to ensure 

sustainability of planning and implementation activities and (2) build staff capacity to the Collaborative and facilitate greater 

public discourse related to expanded learning time public policy activity set forth by the Collaborative.  The Year Two 

funding period is January 1, 2015 – December 31, 2015).   

 

It is anticipated that the Collaborative will apply for and receive Year 3 funding from the Ford Foundation for the period 

January 1, 2015-December 31, 2015.   

 

POSITION RESPONSIBILITIES 

The Collaborative Manager (CM) is employed by the Hartford Foundation for Public Giving and is responsible to the 

Collaborative to ensure that its mission is effectively realized.  The position is schedule for up to (30) hour/week for up to a 

one year period beginning January 2015.   

 

Specific responsibilities include: 

 

1.  Management of Collaborative 

 Work with the Collaborative members on the development of meeting agendas and materials 

 Provide staff support and coordination for all Collaborative meetings, including preparation and distribution of 

agendas, member communication, scheduling and logistics, facilitating discussions, documenting discussions and 

decisions made and performing follow-up activities 

 Prepare and distribute monthly updates to members of the Collaborative and partners on work related to expanded 

learning time and progress of Ford Foundation grantees  

 Foster engagement among members, including providing resources, encouraging participation, facilitating 

connections, and maintaining regular communication 

 



2.  Expanded Learning Time Policy Development    

 Collect, synthesize and analyze key data related to implementation of expanded learning time in Connecticut as 

related to support – financial and otherwise—from the Collaborative and movement towards goals of the 

Collaborative 

 Perform activities related to the Collaborative’ s interest in promoting expanded learning time in Connecticut 

 Work with the Collaborative to increase participation in Collaborative activities by other stakeholders  

 Mobilize members to respond to relevant policy or advocacy issues as they arise  

 Strategize and implement outreach activities, including development and distribution of materials, and handling 

media inquiries, in partnership with Collaborative, to engage others in dialogue and policy development related to 

expanded learning time 

 Represent the Collaborative at meetings, as necessary.  

 

3.  Management of Ford Foundation MBLT Grant 

 In collaboration with NCTL staff, independently monitor and oversee on-the-ground work of grantees for the 

purposes of reporting to the Collaborative and the Hartford Foundation as fiduciary.   

 Manage grant activities, including submitting grant requests and reports related to funding for the Collaborative. 

 Prepare and manage grant budget. 

 Work with the Collaborative to develop and maintain Collaborative budget 

 Monitor funded activities, contracts and reporting 

 

REQUIREMENTS 

The Collaborative Manager should have the following knowledge, skills, abilities, and qualifications: 

 Solid record of accomplishing challenging goals in highly professional work environment(s). 

 Proven ability to work effectively with people from diverse backgrounds and at different professional levels to 

accomplish mutual goals 

 Track record of facilitating, collaborating and contributing to the success of interdisciplinary teams 

 Successful experience with grants, including  budgeting, monitoring and reporting  

 Demonstrated ability  to work independently, meet deadlines, manage multiple responsibilities, and prioritize tasks 

 Strong analytic, research, critical thinking and writing and presentation skills  

 Comfortable and articulate when speaking in public 

 Familiarity with the expanded learning time issues, financing and opportunities, or willingness to learn about these 

issues quickly 

 Knowledge of education and public policy development preferred 

 Bachelor’s degree in public policy, education, nonprofit management, or related field 

 Work experience in the philanthropic sector preferred 

 

MEASURES OF SUCCESS FOR THIS POSITION:  

 Communications – keeping collaborative members well informed and documenting the lessons learned and process 

of development of  the Collaborative 

 Attraction and retention of Collaborative members’ interest and participation 

 Increased stakeholder and public awareness and will related to expanded learning time as a model for student 

opportunity and success  

 

To apply for this position: By December 15, 2014, please send a thoughtful cover letter explaining how your education and 

experience qualify you for this position, along with a description of why it is of interest to you, your salary requirements, and 

your resume to: jpeyton@hfpg.org 
  

The Hartford Foundation is an Affirmative Action/ Equal Opportunity Employer where diversity is critical to 
achieving our mission.  

Please visit our website:  www.hfpg.org 


